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1. OGue moIOXKEHUS

1L

1.2

Hactosmee Ilomoxenne 00 opragwsanud pabotel U 0OpaboTke
IIEPCOHANBHBIX JaHHBIX (mamee - Ilonoxenue) MyHHIMITATBHBIM
OIOKETHBIM 001e00pa3oBaTebHBIM yupexxaeHueM I.lllaxTer PocToBckoi
obnactu "Cpenusis obrieoOpasoBarenbHas Imkona Ne®", paspaboraHo B
cootBercTBHM ¢ Komcturymmeit Poccuiickoit @enepannu, PenepaibHBEIM
3akoHoM «O mepcoHaNbHBIX HaHHBIX» oT 27.07.2006 Ne 152,
nocra”osjenreM IIpaButennpcTBa Poccuiickoit @enepanuu ot 17.11.2007
Ne 781 "O6 yrBepxmenuu [lomoxxeHus o0 obecredeHUH Oe30IaCHOCTH
IIEPCOHAIBHBIX JTAHHBIX P X 00paboTke B MHOOPMAIMOHHBIX CHCTEMAX
IEPCOHATIBHBIX JaHHBIX», TpynoBeIM KojekcoM Poccuiickon Denepanuu,
HHBIMA HOPMATHBHBIMH IIPaBOBBIMH aKTaMH, JCHCTBYIONIMMH Ha
tepputopun Poccuiickoit denepanuu. ‘

Hacrosiee mojoxxeHHe ONpeneNseT MNOPSAOK IONy4eHHus, XpaHEHHS,
mepeaadd W JIIO0O0ro JpPyroro MCIONB30BaHMs IIE€PCOHANBHBIX JaHHBIX
pabotHukoB, u oOyuaromuxcs MDBOY COIINe® r.IllaxTel ¥ HHBIX
CyOBEKTOB TEPCOHAIBHBIX JaHHBIX, IEPCOHANBHBIE JaHHBIE KOTOPBIX
nouiexar oopaboTke; obecliedeHre 3aIlUTHl IpaB U CBOOOJ 4eloBeKa U



rpaxaanuHa, B T.4. ooy4daromnierocss MbOY COILINe8 r.IllaxTel, mpu 0OpaboTke
€ro IMEepCOHANbHBIX [JIaHHBIX, B TOM 4YHCI€ 3alllUThl TpaB Ha
HEMPUKOCHOBEHHOCTh YAaCTHOM >KM3HHU, JIMYHYI0 U CEMEHHYyI0 TaiiHy, a
TaKKE€ YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJLKHOCTHBIX JIMIl, WMEIOIINX
JOCTYIl K TEPCOHAIBHBIM JAHHBIM, 32 HEBBIIIOJIHEHHE TPEOOBAHUI HOPM,
pErynupyromux oopaboTKy U 3alUTy NEPCOHATbHBIX JAHHbBIX.

1.3. ITopsiaok BBOJA B ielicTBUE U U3MeHeHus [lonoxenus.

1.3.1. Hacrosimee IlonoxeHne BCTymaeT B CHIY C MOMEHTa €ro
yrBepxaeHusa nupekropoM MBOY COILINe8 r.I1IlaxTel U AeHCTBYET
OeccpouHo, 10 3aMeHbI ero HOBbIM [lonokeHueM.

1.3.2. Bce uzmenenust B IlonoxkeHne BHOCATCS MPUKA30M JUPEKTOPA IO
IIKOJIE.

1.4. Bce corpynHuKH, poauTenu (3aKOHHBIC MPEIACTABUTEIN) OOYJArOITHXCS
MBOY COIINeg r.IllaxTel I0MKHBI OBITH O3HAKOMJIEHBI C HACTOSIIIAM
[TonoxkeHnnem mog pocnuch.

1.5. PexxuM KOHGUAEHIIMATBHOCTH IEPCOHATBHBIX IAHHBIX CHUMAETCA B CITydasx
uX 00€3TMYMBAHUS U MO MCTEYEHUU 75 JIET CpOKAa MX XPaHEHUSs, WU
MPOJIJIEBAETCS. HA OCHOBAHUM 3aKJIIOYEHUS OSKCIEPTHOM KOMHCCHUU
Opranu3zaiuu, eclii HHOE HE ONpPeeIeHO 3aKOHOM.

2. OCHOBHBIE TIOHSTHUS U COCTaB MEPCOHANBHBIX JaHHBIX 00YYarOIIXCS.
2.1. B nacrosimeM IlonoxeHnn UCTOAB3YIOTCS CIEAYIOINE OCHOBHBIE TIOHSITHS:

- IepCOHANIbHBIE TaHHBIC - TI00as HHGOPMAITUs, OTHOCAIIASCS K MPSIMO WIH
KOCBEHHO OINPEJCIICHHOMY WIH ONpeaensieMoMy (pU3HUYecKoMy JIUILY
(cyOBeKTy MepCOHaNbHBIX JaHHBIX);

- Oomeparop - TOCYHApPCTBEHHBIM OpraH, MYHULUIIAJIBHBIA OpraH,
IOPUANYECKOE WU (PU3UYECKOE JIUIIO0, CAMOCTOSITENIbHO MM COBMECTHO C
APYTUMU JIMIIaMHA OPTaHU3YIOIIKME U (W) OCYIIECTBISAIONIE 00pabOTKy
NEPCOHAIBHBIX JAHHBIX, a TaKXkKe OIpeAeNstonue nead o0padoTKu
MEPCOHANBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX AHHBIX, MOAJEKAIIUX
o0paboTke, nelcTBUsA (OIepalnu), COBEpIIAeMble C TEPCOHATBHBIMU
JTaHHBIMH;

- 00pa0oTKa MEePCOHANBHBIX JAHHBIX - JIIO0OE JeHCTBUE (omepaius) WiH
COBOKYITHOCTbh JIEHCTBHI (Omepalinii), COBEpIIAEMbIX C UCIOJIb30BAHUEM
CPEIICTB aBTOMATH3aIlMl WK O€3 WCIOJIb30BaHUS TaKUX CPEACTB C
NEepCOHAILHBIMHU JIaHHBIMHU, BKJIIOYas cOOp, 3amMuch, CHUCTEMATHU3AIIHIO,
HAaKOIUICHWE, XpaHEHWe, YTOUYHEHHE (OOHOBJIICHHE, W3MEHEHHE),
W3BIICUYCHUE, UCTIOIh30BaHUE, nepeaaqy (pactpocTpaHeHmue,
NpenoCcTaBleHue, TOCTYM), OOe3NuYuBaHHe, OJIOKUPOBaHUE, YAaJleHUE,
YHUUTOKEHUE MEPCOHATBHBIX JaHHBIX;



2.2.

2.3.

2.4.

- aBTOMAaTU3UpPOBaHHAsA 00pabOTKa MEPCOHAIBHBIX JAHHBIX - O00paboTKa
MEePCOHAIBHBIX JAHHBIX C TTIOMOIIBIO CPEJICTB BHIUUCIUTEILHON TEXHUKHY;
- pacnpoCTpaHEHUE NMEPCOHANbHBIX TAHHBIX - ACHCTBUSI, HAlPABJICHHbIE HA

PACKpBITHE MEPCOHAIIBHBIX JAHHBIX HEOMPEAEIEHHOMY KPYTY JIULL;

- IPEAOCTABJICHUE MEPCOHANIBHBIX JIAHHBIX - JIEUCTBUS, HANPABICHHBIE Ha
PacKpbITUE IEPCOHANBHBIX JAHHBIX ONPEACICHHOMY JIMIY WU
OTPEJIETICHHOMY KPYTY JIUII;

- OJIOKMpOBaHUE TMEPCOHANBHBIX JAHHBIX - BPEMEHHOE MpeKpalleHHe
00pabOTKH MNEepCOHANbHBIX JAHHBIX (32 HMCKIOYEHUEM CIIy4yaeB, €CJIHU
00paboTka HEOOX0UMa JJI1 YTOUYHEHHUS MTePCOHANIbHBIX JIaHHBIX );

- YHUUTOXXEHUE MEPCOHANIbHBIX JAHHBIX - ACHCTBUSI, B PE3yJIbTaTe KOTOPHIX
CTAHOBUTCSI HEBO3MOKHBIM BOCCTAaHOBUTH COAEPKAHUE MEPCOHAIbHBIX
JTAHHBIX B UH(POPMAIMOHHON CHUCTEME MEPCOHAIBHBIX JTaHHBIX U (WUJU) B
pe3yabTare  KOTOPBIX  YHHUUYTOXKAIOTCSI ~ MaTepUalbHbIE  HOCUTEIU
MePCOHATBHBIX JIAHHBIX;

- 00e3MMYMBaHUE TEPCOHAIBHBIX JAaHHBIX - JCUCTBUS, B pE3ybTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM 0e3 HCIIOJIb30BaHUS
JOTIOJTHUTEIIbHOU uHpOpMaITuu OTPENIETTUTh MPUHAJJICKHOCTD
NEPCOHATBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX;

- uH(OpMAIIMOHHAsT CUCTEMa MEPCOHAIBHBIX JAHHBIX - COBOKYIHOCTH
colepKamuxcs B 0a3ax JaHHBIX TMEPCOHAIBHBIX  JaHHBIX U
o0ecreynBaIUX KX O00padOTKYy HH(POPMALHUOHHBIX TEXHOJOTHA U
TEXHUYECKHUX CPEJCTB;

- TpaHCrpaHWYHas Tiepefadya IEePCOHANBHBIX JIaHHBIX - T[eperada
MEPCOHANBHBIX [AHHBIX HAa TEPPUTOPUI0 HHOCTPAHHOIO TOCYIAapCTBA
OpraHy BJIaCTH MHOCTPAHHOTO T'OCY/1IapCTBa, HHOCTPAHHOMY (DU3NYECKOMY
JUIY WIX UTHOCTPAHHOMY FOPUANYECKOMY JIUILY.

CyObeKkTaMu TEpCOHANBHBIX JAHHBIX B YUYPSXKIACHUU SBISIOTCA: -
pabOTHUKH, COCTOSIINE C YUPESKICHUEM B TPYIOBBIX OTHOIICHUSAX, B TOM
qucliie: - padoTaIIie B YUPEKIACHUU 10 COBMECTUTENIBCTBY U YCIOBUSAX
MOYaCOBOM OIUIATHI; - BCE KATETOPUU 00YJAIONUXCs; - Tpodue (U3NIeCcKue
JIMLA, COCTOSIIIUE C YUPEKIECHUEM B JOTOBOPHBIX OTHOIIEHUSX.

B cocraB mnepcoHaJIbHBIX JAHHBIX BXOMST JOKYMEHTHI, COJEepXkKallue
uH(pOPMAIIMI0O O TACHOPTHBIX JIAaHHBIX (CBUAETENHCTBA O POXKICHUN),
00pa3oBaHUHU, OTHOIIEHUM K BOMHCKOM clyk0e, CeMEHOM MOJ0XKEHUH,
MECTE >KHUTEJIbCTBA, COCTOSHUM 3JI0POBbS, a TAKXKE MPEIbIAYIINX MECTax
paboThl (00yueHus).

Komruieke  JOKyMEHTOB, COIMPOBOXKIAIOIIUKA  Tpolecc O(QOpMIICHHUS
otHomeHuit ooyyaromerocs B MbOY COILINe8 r.IlaxTel ipu ero npueme
B ILIKOTTY.

2.4.1.  HWudopmaums, mnpeacraBiasieMas  poauTeneM  (3aKOHHBIM

npeactaBuresieMm) npu nocrymwieHud B MBOY COILINe8 r.1laxTel qoiKHa



UMETh IOKyMEHTaNbHYI0 (hopmy. [Ipu 3akmoueHun 10roBopa Ha 0OydIeHHE
B MBOVY COIINe8 r.IllaxTel B COOTBETCTBHHM C YCTaBOM IIKOJIBI,
JOKAJIBHBIMHA  aKTaMH, TMPEABSIBISIIOTCA CICAYIOIIME JTOKYMEHTBHI: -
3asBJIEHHE, B KOTOPOM YKa3bIBAIOTCS CIIEAYIONIUE CBEACHUS O pPEOCHKE:
dbamunas, UMs, OT4eCTBO (TOCIICIHEE — MPH HAJIMYHMH); JaTa U MECTO

pOXKIeHus; (pamMuius, UMs, OT4eCTBO (MOCleqHEeEe — MPU HATUYHUH)
poautenie (3aKOHHBIX MpeJCTaBUTENed) peOeHKa; - OpUrMHAI |
KCEPOKOTHMIO CBHUAECTEIBCTBA O POXICHUM pEOCHKAa; - OpUTrMHal W

KCEPOKOIHIO CBUJIETENILCTBA O PETUCTPAIlMU PeOEHKA 10 MECTY JKUTEIIbCTBA
Ha 3aKpEIUICHHON TEPPUTOPHH; - 3aBEPEHHBIE B YCTAHOBICHHOM MOPSIKE
KOMHUM  JOKYMEHTAa, TMOJATBEPXKIAIOIIETO POJACTBO  3asiBUTENS (WM
3aKOHHOCTh TMPEACTaBICHUS TMpaB oOydyaromierocs), W JOKYMEHTAa,
MOATBEPKAAIONIEr0 MpaBoO 3asBUTENS Ha TmpeObiBaHue B Poccuiickoi
Oenepanuu — s poAUTENs (3aKOHHOT'O MPENCTABUTENS), SBISIOIIETOCS
WHOCTPAHHBIM T'pakKJIaHUHOM WJIM JIMIIOM 0€3 TPaKJaHCTBA; - JIOKYMEHTHI
MPEAOCTABISIOTCS. HAa PYCCKOM SI3BIKE WM BMECTE€ C 3aBEPEHHBIM B
YCTaHOBJICHHOM TMOPSAKE MEPEBOJOM Ha PYCCKHMH SI3BIK - JUJISL POAMTENS
(3aKOHHOTO TPEACTABUTEIS), SBISIONIEIOCS MHOCTPAHHBIM TpakJIaHUHOM
WIM JTUIOM 0€3 TPaKJAHCTBA; - MEAMIIMHCKOE 3aKIIOUYEHHUE O COCTOSHHUHU
3M0pOBbsl  peOEHKa, - JIMYHOE JEJI0 OOydYaromierocsi, BBIJIAHHOE
yUpexaAeHUEM, B KOTOPOM peOeHOK 00ydJalics paHee.

2.4.2. TIpu odopmnenuu pedbenka B 1 kitacc B MBOY COIILINe8 r.11laxTh
KJIACCHBIM PYKOBOAUTENIEM 3anofiHsAeTCs «JIMUHOe 1e510 00y4daromerocs.
2.4.3. MBOY COIILINe8 r.[IIaxTel CO3JaIOTCS W XPAHATCS CIEIYIOIIUE
TPy JOKYMEHTOB, COJIEpIKalue TaHHbIe 00 00yJaroImUXCs B SIUHUIHOM
WJIU CBOJHOM BUJIE:

e  JlOKyMeHThI, cojepKalllue NEPCOHAIbHBIE JaHHBIE OOYYaIOIIUXCS
(KOMIUIEKChl ~ JJOKYMEHTOB, CONPOBOXKIAIONIME MPOIECC  OO0y4YEHUS;
KOMILJIEKC MaTE€pUaliOB [0 aHKETUPOBAHUIO, TECTUPOBAHUIO; TOJJIUHHUKU U
KOIMU TPUKA30B; JIMYHBIE JeNla OOy4alolluxcs; Jieja, cojlepiKaliue
OCHOBaHHUA K MpHUKa3aM; CIPaBOYHO-MH(OPMAIMOHHBIA OaHK JaHHBIX IO
oOy4Jaromumcs: (KapTOTEKH, KypHabl); MOJUIMHHUKA U KOMHHU OTYETHBIX,
AHAJTUTUYECKUX U CIIPABOYHBIX MATEPUAJIOB, NEpEAaBaeMbIX Y UPEAUTEINIO;
KOIIMM OTYETOB, HAIPABIIIEMBIX B T'OCYJApCTBEHHBIE OpPraHbl CTATUCTHKH,
BBIIIECTOSIIME OPTaHbl YIPABICHUS U IPYTUE YUPESKICHUS).

o JlokymeHTamusi 1o opraHu3zanmuu paboThl  (JIOKATbHBIE  AKTHI,
JIOJKHOCTHBIE ~ MHCTPYKIWH, TPUKA3bl, PACHOPSDKEHHS,  YKa3aHHs
pykoBojctea MBOY COINe8 r.I11axTh1»); TOKYMEHTHI 10 IIIaHUPOBAHUIO,

y4eTy, aHaJIM3y M OTUYETHOCTH B 4acTH paboThl ¢ oOydarommmucs MBOY
COILINeg r.1IaxTbi».



2.5.

Komrieke JOKyMEHTOB, COIMPOBOXKIAIOMUKA Tporecc O(QOpPMIICHHS
TpyAOBBIX OTHOUIEeHUH paboTHUKa B MBOY COIINe§ r.IllaxTe» npu ero
IpUeME, MEPEBOE U YBOIbHEHUHU.

2.5.1. Undopmanus, npencrapigemas pabOTHUKOM MPU MOCTYIUIEHUH Ha
paboty B OpraHuzanuio, JOoDKHa MMETh JOKyMEHTaJdbHYyI0 (Gopmy. Ilpu
3aKJIFOYEHUH TPYAOBOrO JOTOBOpa B COOTBETCTBUU CO cT. 65 TpynoBoro
kogekca Poccuiickoii ®enepauuu JMIO, NOCTyNarollee Ha padory,
npenbsBiasier  paboTomaTento:  MacmopT  WIM  HWHOM  JIOKYMEHT,
YAOCTOBEPSIOIIMN JIMYHOCTh;, TPYAOBYIO KHIKKY, 33 MCKIIOYEHUEM
cllydaeB, KOrja TPYAOBOH JOTOBOP 3aKJIKOYAETCS BIEPBbIE MM PAOOTHHUK
MOCTYMaeT Ha paboTy Ha YCJIOBHUSX COBMECTHUTENbCTBA, JIMOO TpyJOBas
KHIKKa y paOOTHHMKAa OTCYTCTBYET B CBSI3M C €€ YTPaToil WK MO APYruM
INPUYMHAM; CTPaXOBOE CBUJAETEIICTBO TOCYJApPCTBEHHOTO MNEHCHOHHOIO
CTpaxOBaHUs; JOKYMEHTbl BOMHCKOTO y4yeTa — JUIsl BOGHHOOOS3aHHBIX U
JUI, TOAJIeKAUUX BOMHCKOMY Y4YeTy; ITOKYMEHT 00 oOpa3oBaHUU, O
KBaJIM(UKALUY WIH HAJUYUU CHEIUATbHBIX 3HAHUNW — MPH MOCTYIUICHUU
Ha pabory, TpeOYIOIIyI0 CHENHAIbHBIX 3HAaHUM WM CIenUuaIbHOU
MOJrOTOBKM; CBUAETENbCTBO O mpucBoennn WMHH (mpu ero Hanmnuum y
paboTHHKA).

2.5.2. Ilpu opopmiiennn paboTHuka B Opranuzanuio pabOTHUKOM OTIena
KaJIpoB 3amnojiHsierca yHuduuupoanHas ¢gopma T-2 «JIluunas kapTouka
pabOTHUKa», B KOTOPOM OTpa)xaroTcs CJIEAYIOIIUE aHKETHble U
Oouorpaduueckue gaHHble paboTHuka: obmme cBeaeHus (D.M.O.
pabOTHUKA, JaTa POKICHUSI, MECTO POXKICHHUS, TPaKIaHCTBO, 0Opa30BaHUE,
npodeccusi, crax paboThl, COCTOSHUE B Opake, MacHOPTHHIE JaHHBIC);
CBEJEHUSI O BOMHCKOM YYeTe; JaHHbIE O MpueMe Ha paboTy; B nanbHeiiem
B JINYHYIO KapTOUKY BHOCSTCS: CBEACHUS O MEPEBOIax Ha IPYTyIo padoTy;
cBeleHusT 00 arTecTalyy; CBEACHUS O TOBBIIICHUM KBAJIU(PUKALUY;
CBEICHHA O TMPO(PECCHOHAIBHONH  IMEpPEnoArOoTOBKE; CBEACHHUS O
Harpaaax(MmoompeHusx), MOYETHBIX 3BaHUAX; CBEJAEHUS 00 OTIyCKaXx;
CBEJCHUS O COLMAJIBHBIX TapaHTHUSX; CBEACHUS O MECTE >KMTEIbCTBA H
KOHTaKTHBIX TeJedoHax.

2.5.3. B otnene kaapoB OpraHu3anuy CO3AI0TCS U XPAHATCS CISAYIOIIHE
IpyNIbl TOKYMEHTOB, COZEpKaliue JaHHbIe O paOOTHHUKAX B €IWHUYHOM
WM CBOJTHOM BUJIE:

e  JIOKyMEHTBI, COJep’Kallue MepCOHAIbHbIE JlaHHble pPAOOTHHUKOB
(KOMIUIEKChl TOKYMEHTOB, COIPOBOXKJAIOIIKME Tpolecc 0ohOopMIICHUS
TPYAOBBIX OTHOIIECHUH INpH MpHEeMe Ha paldoTy, MEepeBOJE, YBOIbHEHHH;
KOMILUIEKC MaTepUajoB MO aHKETUPOBAHUIO, TECTUPOBAHUIO; MPOBEICHUIO
cobecenoBaHuil C KaHAUAATOM Ha JOJDKHOCTH; TMOAJUHHUKA W KOIUHU
MIPUKA30B IO JIMYHOMY COCTaBy; JIMYHBIE J€JIa W TPYJAOBbIE KHHXKHU



pabOTHUKOB; Jiela, COAEpIKAIlue OCHOBAHUA K TMPHUKA3y M0 JUIHOMY
COCTaBy; Jiefa, CcoJepiKalllue MaTepuagbl aTrTecTaluu pPabOTHUKOB;
CITYK€OHBIX pacclieJOBaHUM; CIIPaBOYHO-WH(DOPMAITMOHHBIN OaHK JTaHHBIX
Mo nepcoHany (KapTOTEeKH, >KypHalibl); NOJJIMHHUKA U KOIHUH OTYETHBIX,
AHAJIMTUYECKUX U CIPABOYHBIX MATEPHUANIOB, NIEPENABAEMbBIX PYKOBOJICTBY
Opranuzanuu, pPYKOBOJUTENSIM CTPYKTYPHBIX TMOJpa3JeNeHui; KOIuu
OTUETOB, HANpaBIsiEeMbIX B TOCYJAapCTBEHHbIE OpraHbl CTAaTUCTHKH,
HAJIOTOBbI€ HHCIIEKI[MU, BBIIIECTOSAIIME OpraHbl YIpaBICHUS U Jpyrue
YUPEKACHHUS).

o JlokymeHTamusi 1O opraHu3anuu  paboThl  (JIOKATbHBIE  AKTHI,
JTOJDKHOCTHBIC ~ MHCTPYKIMU, TIPUKa3bl, paCHOpsDKEHUs,  yKa3aHUs
pykoBoactBa MBOY COIIINe8 r.IlIaxTel JOKYMEHTHI MO IUJIAHUPOBAHUIO,
y4eTy, aHaJIM3y U OTUYETHOCTH B 4acTH paboThl ¢ oOydarommmucs MBOY
COIIINe8 r.I11axThI.

3. Coop, 00paboTKa 1 3amuTa NePCOHATBHBIX TaHHBIX
3.1. IlopsiaoK Noy4eHus IEPCOHATIBbHBIX TaHHBIX.

3.1.1. Bce mnepconanbHble naHHble oOywaromerocs MBOY COIINe8
r.1IlaxTel ciaemyer monydarh y poOAUTENs (3aKOHHOTO MPEACTABUTEINS);
NEepPCOHAJIbHBIE JaHHbIE PA0OTHHMKA CIEAYeT MOoJy4aTb Yy HEro camoro.
JomwkaoctHoe mumo MBOY COIIINe8 r.IIlaxTel JOKHO COOOIIUTH
pabOTHUKY, pOAUTENIO  (3aKOHHOMY  MPEACTaBUTENII0) O  IeNsX,
MpEAnojgaraéMplX HMCTOYHUKAX M CIOCO0ax TOJIYyYeHHUs IMEePCOHAIbHBIX
JaHHBIX, a TaKXXE€ O XapaKTepe MOJISKAINMNX MOTYyYESHUIO MEPCOHATBHBIX
JaHHBIX W TIOCIEACTBUSX OTKa3a JaTh NHCHMEHHOE COIJIACHEe Ha UX
MOJTy4EeHHE.

3.1.2. HomxuaoctHoe nuuo MBOY COILINe8 r.IllaxTel He umeeT mnpasa
nojaydyarb UM 0OpabaThiBaTh  IEPCOHAIbHBIC JIaHHbIE paOOTHUKA,
oOy4arolerocss O €ro pacoBOW, HalUMOHAIBHOW MPUHAIEKHOCTH,
MOJIUTUYECKUX B3IJIA/IaX, PEIUTHO3HBIX WM (HUIOCOPCKUX YOexKACHUSX,
COCTOSSHUM  3JI0POBbS, HMHTHUMHOW >km3HM. (OOpaboTka yKa3aHHBIX
MEPCOHATBHBIX JAHHBIX O0YYalOIIErocs BO3MOXKHA TOJIBKO C COTJIACHS
pomuTens  (3aKOHHOTO — TMPENCTaBUTENSA), TEPCOHANBHBIX  JTaHHBIX
pabOTHUKOB TOJILKO C corjlacus paboTHuka, 0o 0e3 uX corjacusi B
CJIEYIOUIUX ciyJasix: NIEPCOHAIIbHBIE TTaHHBIC SIBIISTFOTCS
OOIIEIOCTYTHBIMK; TIEPCOHANIbHBIE JAHHBIE OTHOCATCA K COCTOSHHUIO
3I0pOBBsI 00yUaromierocss U Ux o0paboTKa HEOOXoauMa JJIsl 3aIIUThI €ro
’KU3HU, 370POBBSI MWW HHBIX KU3HCHHO BAXHBIX MHTEPECOB JMOO KU3HH,
3I0pOBbSI WM HWHBIX >KM3HEHHO BaXKHBIX HWHTEPECOB JAPYrUX JIHI U
MOJIyYEHUE COrJacusi HEBO3MOXXHO; MO TpeOOBAaHUIO IMOJIHOMOYHBIX



rOCY/IapCTBEHHBIX OPTAHOB B CIydYasiX, MPEIYCMOTPEHHBIX (enepanbHbIM
3aKOHOM.
3.1.3. JHomxuoctHoe nuno MBOY COIINe8 r.Illaxtel BmpaBe
o0pabaTbiBaTh MEPCOHAIbHBIE JaHHBIE: PA0OTHUKOB — C MHUCbMEHHOIO
cormacusi pabotaukoB (IIpunoxkenune 1), oOydarommxcs - TOJIBKO C
NUCBMEHHOI'O  CcOIJIacus  poAuTens  (3aKOHHOTO  MPEACTaBUTENS)
(ITpunoxxenue 2).
3.1.4. TluceMeHHOe coryiacue Ha O00paOOTKYy TMEpPCOHANbHBIX JIAHHBIX
JOJDKHO BKJIIOYaTh B ceOs: paMuiivio, uUMs, OTYECTBO, ajpec CyObekTa
MEPCOHATBLHBIX JIAHHBIX, HOMEP OCHOBHOT'O JIOKYMEHTA, YAOCTOBEPSIOIIETO
€ro JIMYHOCTh, CBEJEHUS O JaTe BbIJIaud YKA3aHHOIO JOKYMEHTa U
BBIJIABIIIEM €0 OpraHe; HauMeHOBaHue ((paMUIINIO, UMsI, OTUYECTBO) U aJIpeC
oreparopa, MOJY4Yalollero corjiacue CyObeKTa MEePCOHANbHBIX JIaHHBIX;
1nenb 00paOOTKM TMEPCOHANBHBIX JaHHBIX; IEpPEYEHb MEPCOHATBHBIX
JTAHHBIX, Ha 00pabOTKY KOTOPBIX JAETCS corjlacue CyObeKTa MepCOHaTbHBIX
JAHHBIX; IEPEUYCHD JIEHCTBUM C MEPCOHAIILHBIMU JaHHBIMH, Ha COBEPIIICHHE
KOTOPBIX JaeTcsl corjlacue, o0Ilee OMHMCAHWE UCIOJIb3YEMbIX OMepaTopoM
croco00B 00pabOTKH MEPCOHATBHBIX JAHHBIX; CPOK, B TEUEHHE KOTOPOTO
JEUCTBYET corjiacue, a TakyKe MOpsI0K €ro OT3bIBa.
3.1.5. Cornacue paboTHUKA, pOAUTENS (3aKOHHOTO MPEICTABUTENSA) HE
TpeOyeTcss B CIENYIOUUX clydasx: o0paboTka MEepCOHATBHBIX JTaHHBIX
OCYIIECTBIISICTCS Il CTAaTUCTHYCCKUX WM WHBIX HAYYHBIX IICJIEH TIpH
YCIOBUM  0053aTE€IbHOTO  OOE3IMYMBAHUS  TEPCOHAIBHBIX  JIAHHBIX;
00paboTKa TEepPCOHAIBHBIX JTAaHHBIX HEOOXOAMMA IS 3allUThl >KWU3HH,
3JI0pPOBbSI WJIM MHBIX KU3HEHHO BAXKHBIX MHTEPECOB O0YYaIOIIErocs, eClu
MOJIY4EHHE €r0 COrIacusi HEBO3MOXKHO - 00pabOTKa MEPCOHANIbHBIX JaHHBIX
OCYILIECTBIIIETCA HAa OCHOBaHUM TpymoBoro kojekca P® wim wuHOro
(beaepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ 11eJlb, YCIOBUS MOTYYEHUS
MePCOHATBHBIX IAHHBIX U KPYT CyOBEKTOB, MEPCOHAIBHBIC TAHHBIE KOTOPHIX
MojIeX)kar  00paboTKe, a  TakKe  ONPEAeNAIoNIero  MOJHOMOYHUS
paboromarens. OOpaboTka TEPCOHATBHBIX JAaHHBIX OCYIIECTBISICTCS B
EJISIX UCTIOJIHEHUSI TPYIOBOT'O JJOTOBOPA.

3.2. Ilopsimok 0OpaboOTKH, epeayn U XpaHEHUs IEPCOHATBHBIX TaHHBIX.
3.2.1. PaGoTHHK, poauTenb (3aKOHHBIM MPEACTABUTENb) IPEAOCTABISACT
mupekropy MBOY COIIINe8 r.I1laxTel 1ocTOBEpHBIE CBEAEHUS O cede, 00
oOydJaromemMcsi COOTBETCTBEHHO. PaGotHuk otraena kaapoB MbBOY
COIIINe8 r.I1TaxTel MPOBEPSAET TOCTOBEPHOCTH CBEICHMM, CBEPSISA JAHHEBIE,
MPEeIOCTaBICHHBIE PAOOTHUKOM, POAUTENIEM (3aKOHHBIM MPEJCTABUTEIIEM ),
C UMEIOIIUMUCS Y HETO JIOKYMEHTaAMH.
3.2.2. B cootBerctBUU €O CT. 86, 111. 14 TK P® B nensax odecneueHus npas
1 cB0OO uenoBeka u rpaxxaannna aupexkrop MBOY COILINeS r.111axTel ero



MpEACTABUTENN IPU 00padOTKE NEPCOHANBHBIX JAHHBIX pA0OTHUKA JJOJKHbI
coOJII0/1aTh CeAYIOINIHe o01re TpeOOBaHUS:

e (OO0OpaboTka MEPCOHANBHBIX JAHHBIX MOXET  OCYIIECTBISATHCS
UCKIIIOUMTEIBHO B IENsAX OOecreyeHus COOJIOJECHUS 3aKOHOB M HHBIX
HOPMAaTUBHBIX  MPABOBBIX  aKTOB,  COJCWUCTBUSL  paOOTHHKaM B
TPYJIOYCTPOMCTBE, OOYYECHUN U TPOABMKEHUU IO CIyk0e, oOecrieueHHus
JUYHOU 0e30MacHOCTH PaOOTHUKOB, KOHTPOJS KOJIMYECTBA M KayecTBa
BBITIOJTHSAEMOM PabOThI U 00ECTIEUeHHSI COXPAHHOCTH UMYIIECTBA.

o [Ilpu ompenenenun oObeMa U colepkaHus, 00pabaThIBaEMBIX
NEPCOHAJIBHBIX JaHHBIX PaborojaTens JOMKEH PYKOBOJCTBOBATHCS
Koncturyumeit  Poccuiickoii ~ Denepanuu, TpyaoBbIM  KOJAEKCOM
Poccuiickoii @enepannu U HHBIMU (eAepaTbHBIMU 3aKOHAMM.

o [lpu npuHATUM peUIEHUH, 3aTPArWBAIOIIUX HMHTEPEChl PAOOTHUKA,
PabGoronarens He MMeeT MpaBa OCHOBBIBATHLCA HAa MEPCOHABHBIX JTAHHBIX
paboOTHUKA,  TOJYYEHHBIX  HMCKIIOYUTENBHO B  pE3yslbTare  UX
aBTOMAaTU3UPOBAHHON 00PaOOTKU WITU 3JIEKTPOHHOTO TOJYUYECHHUS.

e 3amura NEPCOHAIBHBIX JIAHHBIX PAOOTHHKA OT HEMPABOMEPHOTO UX
MCIIOJIb30BAHUSI UM yTpaThl obOecrieduuBaercs Paboronarenem 3a cyer ero
CPEICTB B MOPSAKE, YCTAHOBIEHHOM (heepalIbHbIM 3aKOHOM.

e PaGoTHuKM W WX TPEACTABUTENH JOJKHBI OBITH O3HAKOMJICHBI IO
pacnucky ¢ gokymeHTamu OpraHuzaiuu, yCTaHABIUBAIOIIUMU MOPSJIOK
00paboOTKH MEPCOHANTBHBIX JAHHBIX PAOOTHUKOB, a Takke 00 MX TMpaBax |
00s13aHHOCTSIX B 3TOM oOnacTu. - Bo Bcex cinydasx oTka3 paOOTHHKA OT
CBOUMX IIPaB Ha COXPAHEHUE U 3alUTY TailHbl HEJICUCTBUTEIICH.

4. Ilepenava v XpaHEeHUE IEPCOHATBHBIX JTAHHBIX
4.1. Tlpm mnepemave TMEPCOHATBHBIX JAHHBIX pA0OTHHUKA, OO0YYaIOIIETOCs

nomwkHocTHoe Juuo MBOY COIINe§ r.llaxTel AOMKHO COONIOAATH
CJIeyIONTUe TPEOOBAHUS:

4.1.1. He cooOumaTte nepcoHajbHbIE JaHHbIE PAOOTHUKA, 00yYarolEerocs

TpeThell CTOpPOHE ©0€3 NUCHPMEHHOro corjacusi paOOTHUKA, POIUTEINS
(3aKOHHOTO TPEACTABHUTENSA), 3a HCKIIOUEHHEM CJIy4daeB, KOrma »3TO
HEOOXOAMMO B LIETISIX MPEIYNPERKACHUS YIPO3bl )KU3HU U 3I0POBBIO peOeHKa,
a TaKXe B CIIy4asiX, YCTAaHOBJICHHBIX (peiepaibHbIM 3aKOHOM.

4.1.2. IlpenynpenuTs JIHII, TOJTYYUBIINX NIEPCOHATBHBIC JaHHBIE PAOOTHHUKA,
oOy4aroIierocsi, 0 TOM, 4TO 3TH JaHHbIE MOT'YT ObITh UCIOIb30BAHBI JIHIIIb B
HeNiX, JJIS KOTOPhIX OHHM COOOIEHBl, W TpeOOBaTh OT OTHUX JIHUI]
MOJITBEPKAEHUSI TOrO, YTO 3TO MPaBWIO coOMto/ieHo. JIuia, momyduBIIne
NEpPCOHAJIbHBIE JTaHHbIE pa0OTHHKA, OoOydarolierocs, o0s3aHbl COOJIOAATH

PEXHUM CEKPETHOCTHU (KOH(MUIEHIIUATEHOCTH).



4.1.3. OcymecTBIaATh Tepeaady TNEePCOHATBHBIX JaHHBIX PaOOTHUKOB,
oOyuaromierocst B mipeaenax MbBOY COILINe8 r.I11axTel B COOTBETCTBUU C
HactosmuM [lonoxenuem.
4.1.4. Pazpemiatb JOCTYNl K TI€PCOHAJIBHBIM JAHHBIM pPaOOTHHKA,
O00y4YaromIerocsi TONBKO CIENHATBFHO YIOJIHOMOYECHHBIM JIMIAM, TP 3TOM
yKa3aHHbIE JIMIA JOKHBI UMETh MPABO MOIY4YaTh TOJIBKO T€ NEPCOHAIbHBIE
JTaHHBIE PAOOTHHKA, KOTOPBIE HEOOXOIUMBI JIJISi BBITIOJIHCHUS KOHKPETHOM
byHKIUY.

4.2. XpaHeHHEe U UCII0JIb30BaHHUE MEPCOHATBHBIX JAHHBIX 00YJaIOIIUXCS:
4.2.1. [lepconanbHble TaHHBIE pA0OTHUKOB, 00 YYAIOIINXCS 00padaThIBAIOTCS
u xpaasaTcsa B MbOY COILNe8 r.IlaxTsr
4.2.2. TlepconanbHble AaHHBIE PaOOTHUKOB, OOYYAIOIIUXCS MOTYT OBIThH
MOJIy4EeHbl, MPOXOAUTH JajJbHEHIIyI0 00pabOTKy U TepenaBaThCsi Ha
XpaHEeHHEe, KaKk Ha OyMa)XHBIX HOCUTENSIX, TaK U B JIEKTPOHHOM BHje. 4.3.
[Ipy monmyyeHMH TNEPCOHANBHBIX JAaHHBIX HE OT paOOTHUKA, POIAUTENS
(3aKOHHOTO MpeICTaBUTENS) (32 UCKITIOUCHHUEM CITY4aeB, €CJIM MTEPCOHATbHBIE
naHHele ObutM TipepoctaBieHbl JlomkHocTHOMY ity MBOY COIIINe8
r.JllaxTel Ha OCHOBaHMM (eaepaibHOTO 3aKOHA WM €CJIM IMEePCOHAJIbHbIC
JTaHHBIE SBJISIOTCS OOIIEAOCTYITHBIMH) TOJDKHOCTHOE N0 MBOY COILINe8
r.1Ilaxtel 70 Hauyana oOpaOOTKH TaKWX NEPCOHAIBHBIX JAHHBIX O0053aH
MPENOCTaBUTh  pPAa0OTHHUKY, POAUTENI0 (3aKOHHOMY TMPEICTABUTEIIO)
CIenyoNyo uHpopMaIuio: - HauMeHoBaHue ((hamMuius, UMsi, OTYECTBO) U
aJipec omeparopa Win ero NpeaCTaBUTENS; - 11eTTb 00pabOTKU MEePCOHATBHBIX
JAHHBIX U €€ TPABOBOE OCHOBAaHHWE; - MpeArnojaraeMble MOJb30BaATEIN
MEPCOHANBHBIX JIAHHBIX; - YCTAaHOBJIEHHbIE HacTosAmuM DenepaibHbBIM
3aKOHOM TIpaBa CyObEKTa MEPCOHAIIbHBIX JAHHBIX.

5. JlocTym K nmepCcOHaIbHBIM JTAHHBIM

5.1. TlpaBo mocTyma K TEpCOHATBHBIM JaHHBIM pPabOTHUKA, 00ydYaromierocs
UMEIOT:

- ntupektop MBOY COILINe8 r.11laxTsr;

- 3amectutenu aupexkropa MbOY COIIINeS r.1IaxThi;

- CIIELIMAJIUCT OTJeNa KaJpoB;

- COTPYAHUKU OyXTanTepuu;

- KJIACCHBIN PYKOBOJUTEIH (TOJIBKO K MEPCOHAIBHBIM JaHHBIM 00YYaroIIerocs).

5.2. JlocTym K mepcoOHaIbHBIM JIaHHBIM TPETHUX JIUII, HA KOTOPBHIX O(QOPMIIEHBI
3asiBJICHUs (COrjIacusi, TOBEPEHHOCTH U T. I1.) U KOTOphI€ 3a)UKCUPOBAHKI B
KypHaje ydera IIOCeTUTENe, a TakKe TPEThUX JIMI, C KOTOPBIMHU
o OpMIIEHBI JIOTOBOPA, UMEIOT: JUPEKTOP - B MOJTHOM 00bEME; CEKpeTaph -
B TIOJTHOM 00bEMe; JIMIIa, OTBETCTBEHHBIC 32 BEJICHHE )KypHANIA, - B 00BbeMe
JAQHHBIX, KOTOpbIE HEOOXOIMMBI [IJIsi oOecledyeHus: Oe30MacHOCTU



o0Opa3oBaTeIbHON OpraHmu3anuu: GpamMuwims, UMs, OTYECTBO (TIPU HATUYWN)
MOCETUTES, JaHHbIE TJOKYMEHTA, YIOCTOBEPSIOIIETO JIUYHOCTD.

5.3. PabGoTtHuK, ponuTens (3aKOHHBIM TPEICTABUTENH) OOYUYaAIOMIETOCS WMEET
IPaBo:

5.3.1. IlonyyaTh AOCTYI K CBOMM NEPCOHAIBHBIM JTaHHBIM, K TIEPCOHAIbHBIM
JaHHBIM CBOEro peOEHKAa M O3HAKOMIJIEHME C HMMM, BKIKOYas IpPaBO Ha
0e3BO3ME3HOE  TONYYCHHE KOMWKA  JI00OM  3amucH,  CcojaepiKamiei
IIEpCOHAJIbHBIE JaHHbIE PA0OTHHKA, 00Y4arOIErocs.

5.3.2. TpeboBarp oT momxkHOCcTHOrOo juma MBOY COIINe8 r.IlaxTs
YTOUHEHHUS, HCKJIIOUYEHUS WM MCIPABICHUS HENOJHBIX, HEBEPHbIX,
yCTapEeBILINUX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX WM HE SBIISIOIINX
HeooxoauMbiMu 111 MBOY COILINe8 r.I111axThl IepCOHAIBHBIX JaHHBIX.
5.3.3. [lonyyaTh OT TUPEKTOpPA MIKOJIbI: CBEACHUS O JUIaX, KOTOPhIE UMEIOT
JOCTYT K NEPCOHATBLHBIM JTAHHBIM WM KOTOPBIM MOXET ObITh MPEAOCTaBICH
TaKOM JIOCTYI; TepeueHb Oo0pabaThiBAEMbIX MEPCOHAIBHBIX JaHHBIX H
UCTOYHHMK MX TOJIYYEHHs; CPOKU 00pabOTKH MEpCOHANBHBIX JAHHBIX, B TOM
quciie CPOKM HX XpaHEHMs; CBEICHHA O TOM, KAKHE HOPUIUYECKHE
MOCTIEICTBUSA JIs1 CyOBEKTa MEePCOHATIBHBIX JaHHBIX MOXKET MOBJIEYb 32 COOOM
00paboTKa MepcoHaIbHBIX JaHHBIX peOeHKa.

5.3.4. TpeboBaty wu3BemeHuss AOMKHOCTHBIM JurioM MBOY COILINe§
r.lllaxTel Bcex mMI, KOTOpbIM paHee ObUIM COOOIIEHbI HEBEPHbIE WU
HEMNOJIHbIE TEPCOHAIbHBIE JaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX
UCKJIFOUECHHUAX, UCTIPABICHUAX WIN JOMOJTHEHUSMX.

5.3.5. O6xanoBaTh B yIMOJIHOMOYEHHBIA OpraH MO 3alluTe MpaB CyObEKTOB
NEPCOHAJIBHBIX IaHHBIX WU B CyI€0HOM MOPSAKE HETIPaBOMEPHBIE AEHCTBUS
uin Oe3xaeiictBust nospkHocTHoro juna MBOY COIINe§ r.llaxtel mpu
00paboTKe U 3alIUTE MEPCOHAIBHBIX TaHHBIX 00y4YaromIerocs.

5.4 . KonupoBaTh M JelaTh BBIITUCKA TNEPCOHAIBHBIX JIAHHBIX pPaOOTHUKA,
o0yJarouierocsi paspemiaercs HCKIIUYUTEIbHO B CIYKEOHBIX LEISIX C
nicbMeHHOro paspemenus aupekropa MbOY COLLINeS r.111axTs

5.5.1lepenaua  wuHpOpMAIUU TPEThEH CTOPOHE BO3MOXHA TOJBKO TMPHU
NMCbMEHHOM COIJIacCUU PaOOTHHKA, POIUTENS (3AKOHHOT'O IIPEJCTaBUTEIA).

5.6.Cornacue Ha 00pabOTKY TEPCOHATBHBIX JAHHBIX MOXKET OBITH OTO3BAHO
CyOBEKTOM MEPCOHAIBHBIX JAHHBIX.
6. OTBETCTBEHHOCTH 3a HApPYIICHWE HOPM, PETYIUPYIOIUX O0pabOTKy H
3alUTY NEPCOHABHBIX JaHHbIX.
6.1.PaGoranku MBOY COILNeS r.11laxTel, BUHOBHBIEC B HAPYIICHUH HOPM,
PEryJlupyoIuX TMOoJdy4yeHHe, O0OpabOTKy MW 3alUTy I[EPCOHAIbHBIX
JaHHBIX paOOTHUKA, OOydYaroumlerocs, HECyT JIUCUUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO,  IPAXKJAHCKO-IPABOBYID  WJIM  YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (pe/iepaIbHbIMU 3aKOHAMMU.






